
Dear KACRAO Members! 

Despite the string of winter storms that passed through Kansas during 

the first two months of the year, the Executive Council met at Sterling 

College for its second meeting of the 07-08 term.  Like the Executive 

Council Retreat in November, the work of the Strategic Planning Task 

Force provided the foundation for much of the discussions. 

To offer a follow-up to the initiatives mentioned in the last edition of 

the Current, two ad hoc committees have been formed, the Executive 

Council ad hoc committee and the College Planning Conference ad hoc 

committee.  Thanks to Gina Crabtree, who will be chairing the Execu-

tive Council ad hoc, and to Neal Hoelting, who will be chairing the Col-

lege Planning Conference ad hoc, for volunteering their time to serve 

the Association.  Formal reports from both 

of these ad hoc committees, in addition to a 

strategic planning document, will be pre-

sented to the membership at the Annual 

Business Meeting in Garden City. 

In addition to creating the ad hoc commit-

tees mentioned above, the Executive Council has begun reviewing the Constitution to evaluate 

it‘s relevance especially in areas that address publishing documents.  In an effort to become a 

―greener‖ organization, the Executive Council feels it may be necessary to recommend different 

language to better reflect the current practice of providing documents online.  Any recom-

mended changes will be highlighted in the June edition of the Current. 

In December, several KACRAO members attended the AACRAO State and Regional Meeting in 

Washington, D.C.  Including presentations on vendor relations, crisis management and account-

ing issues, the meeting provided an opportunity to visit with other state and regional leaders 

across the country.  Based on the information shared by other leaders and by the accountant 

that was in attendance, the Executive Council determined that contracting with an accountant to 

assist with filing required annual reports with federal and state governments was important to 

the stability of the Association.  I am excited to announce we have hired an accounting firm in 

Wichita to assist us with these processes in the future. 

Hope you have all stayed warm during this especially cold winter.  If you haven‘t registered yet 

for the AACRAO Annual Meeting in sunny Orlando, Florida, I encourage you to consider attend-

ing.  The program is tremendous and was developed in part by some of our very own KACRAO 

colleagues! 

As always, please contact me at 620-235-1474 or at maroelfs@pittstate.edu if you have any 

questions or comments regarding the Association. 

Sincerely, 

Melinda Roelfs 
KACRAO President 
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Melinda Roelfs, 
KACRAO President 

Director of Admissions 

Pittsburg State University 

Kansas Reception at AACRAO!!  

AACRAO Annual Meeting, Wednesday, March 26th , 

6:30pm, at High Velocity in the Marriott Orlando 

World Center.  Light appetizers will be served!  

2007-08 KACRAO Newslet-

ter Committee: 

Carla Rasch (Chair) 
Washburn University 

Paul Kyle 
Johnson County CCC 

Lee Furbeck 
University of  Kansas 

Deena Wilson 
Emporia State University 

Kirk Haskins 
Washburn University 

Please e-mail 

carla.rasch@washburn.edu, if 
you have any suggestions for 

future newsletters. 
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Benefits of Being a KACRAO Member From Two Members 
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I am relatively new to the field of ad-

missions.  Just shy of my first full year 

in the Washburn University Office of 

Admissions, I‘ve already experienced 

ample opportunities to ―get involved‖ 

through regional and national organiza-

tions.  Many new professionals, 

however, turn down these extra 

commitments because the fields in 

which we work already demand so 

much mental and physical time.  

However, the importance of joining professional organiza-

tions cannot be underestimated, especially for those of us 

who wish to continue working in higher education.  Here 

are a few advantages of getting involved in KACRAO: 

 Opportunity to network – Due to the size of this 

organization, there is easy access to other profes-

sionals, conferences, and events, resulting in real 

opportunities to learn from colleagues. 

 Professional growth – Membership in KACRAO 

gives me insight to other Kansas institutions, which 

I can then use to improve my own office projects 

and responsibilities.  I‘ve found that KACRAO is an 

organization which learns from and depends upon 

its members. 

 Increased civic involvement – Serving on KACRAO 

committees gives you a chance to voice your opin-

ion and create positive change within the organiza-

tion.  You can plan next year‘s conference, organize 

a drive-in, assist with publications, or volunteer for 

a variety of other events.  These are great resume 

items! 

 Greater autonomy – If you are like me, you need 

opportunities to push yourself outside your com-

fort zone.  Being an active member in KACRAO 

gives you a chance to discover your limits and push 

past them, benefitting you and your institution. 

 Getting involved in KACRAO is as easy as an e-mail, 

and I encourage all new professionals to join.  If you are a 

new professional and have questions, please feel free to e-

mail me at brandi.willisschreiber@washburn.edu.  We 

hope to see you soon! 

Brandi Willis Schreiber 

Admissions Counselor 

Washburn University 

What has KACRAO meant to you 

Professionally? 

Because of the professional development 

opportunities afforded to me (and to the 

leaders of my admissions and records de-

partment), GCCC has been on the lead-

ing edge of educational advancements in 

the state of Kansas. I believe that it is 

imperative for professional in any or-

ganization to volunteer for service to 

and to provide leadership skills to that association. Active 

involvement on both the local and national level will al-

ways benefit you as you strive to accomplish your profes-

sional goals and your involvement will also benefit the 

institution you serve. 

 

What has KACRAO meant to you Personally? 
KACRAO from the beginning of my professional career 

has been my second family. Professionals in KACRAO 

took me under their wings many years ago and mentored 

me along the way. They have laughed with me, cried with 

me and some have given me that gentle nudge when I 

needed it. I have been privileged enough to have others 

mentor me over the years and I believe it is my obligation 

to return to others what was given to me. The friendships 

I have developed in KACRAO have enriched my life dra-

matically, those are what I call the, ‗KACRAO intangibles‘. 

The KACARO intangibles are not something you can 

measure, nor can you put a price on them. 

Beth Tedrow 

Dean of Student Services 

Garden City CC 

WHO IS BETH? 

Beth Tedrow has been an outstanding Professional for KAC-

RAO for many years. She has over years been a mentor, friend 

and to some their second mom. Here are some of her accom-

plishments in the profession and a few thoughts about what 

KACRAO means to her. 

She started her profession in 1959: 

1959-1961 Science Math Instructor, Garden City High 

School 

1961-1962 Substitute Instructor, Garden City School District 

1962-1967 Math Instructor (adj.), Garden City CC 

1967-1971 Dean of Women, Counselor & Math Instructor, 
GCCC 

1971-1987 Director of Admissions, GCCC 

1987-Present Dean of Students, GCCC 

She has been actively involved in multiple organizations 

throughout her professional career, on the state, regional and 

national levels.  She has served on committees, conducted 

workshops and conference sessions, as well as served in leader-

ship positions for many of these organizations. She has served 

as president of KACRAO and Kansas Counseling Association 

(KCA). 

mailto:brandi.willisschreiber@washburn.edu


Creating a Happy Work Environment: Office BINGO!! 
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Did you finish all end-of-term processing on time and just complete the beginning-of-term processing without much 

of a break? Is the weather getting you down? Did you finally complete all of your orientation programs? 

Regardless of which long and laborious tasks that you have in your office or regardless of the weather, perhaps your 

staff could use a reward to boost morale and energize staff  to complete their tasks with a renewed attitude.  Ad-

dressing this issue, the University Registrar‘s Office at Washburn University plays Registrar Bingo after the long 

haul of finishing the Fall semester and beginning the Spring semester.  We play bingo on Valentine‘s Day because 

that is about the time everyone is getting cranky because of the sustained work and because of driving to and 
from work in the dark.  Although we play on Valentine‘s Day, this game could be used for a reward anytime 

your office has completed a big project or activity. 

The whole purpose of the game is to have fun and boost morale.  Remember, this is meant to be a reward for a 

job well done and to counteract the repetitious work that we often have.  The good part is that staff can still 

work while the game is going on. 

 The game goes like this: 

We make bingo sheets for the staff using the center square with the staff 

member‘s name.  The rest of the bingo squares have registrar type 

words in them instead of numbers.  The words have to do with the ac-

tivities in our office such as transcript, degree audit, enrollment, etc.  

Admission offices can use words such as application, transfer student, 

letter of acceptance, etc.  Deciding which words to use is part of the 

fun.  Be sure to have about 35-40 words for the game and make sure 

the bingo sheets are not all the same. 

We play the game from 8:30 to 11:00 a.m. and from 2:00 to 4:30.  We 

do not play during lunch.  To start the game, each person puts a marker 

(we use candy hearts) in the center of sheet which has his/her name.  

After that, one person is in charge of e-mailing the staff 4 or 5 ―bingo‖ 

words.  As each person receives the e-mail, the computer ―beeps‖ so 

they know that bingo words have been sent.  They check the cards and 

place markers on the words that they have.  This continues until some-

one has bingo.  When they do, they shout it out and go over to the 

prize area to pick something out. 

 Prizes can be handled in a number of ways.  In our office, I buy inex-

pensive gifts (amazing what you can find in the dollar store) and buy 

chocolate/candy to fill small bags also used as prizes. In addition, staff 

members can bring ―white elephants‖ to give for the good of the 

cause.   As an administrator, I enjoy treating the staff.  As an office, 

you can decide how to acquire the prizes.  The bottom line is that it is 

unbelievable how excited adults get when they get ―bingo‖ and can 

pick out a prize regardless of its cost.  It is a very fun day that every-

one looks forward to since we do this every year. 

A few rules we have for playing the game are: 
1. Keep playing your card until everyone has won.  After you win, you can‘t win again until everyone has won once.  More than 

one person can win at the same time. 

2. After everyone has won, keep playing to win ―Blackout‖ which is all of the squares covered.  We play Blackout until every-

one has won that once.  Then we clear the cards and start over. 

3. You can win by 5 in a row—up, down, across, or diagonally or when all four corners are covered. 

We started playing this a few years ago by giving fewer words and no one won for a long time so we had to give 4 or 5 words at a 

time.  The object of the game is to give EVERYONE the opportunity to win.  That is why we continue playing the cards until everyone 

has won.  With our staff of ten, everyone can win about 4 times during the timeframe given above.  That means we have at least 50 

prizes. 

As you all know, staff in Registrar and Admission Offices spend a lot of time working at repetitive tasks.  This is a game that is simple 

to play, creates excitement, gives a break in the monotony of processing volumes, and rewards the staff while still getting work done.  

Carla Rasch 

Registrar 

Washburn University 



Craving a day away from the office?  
 
Treat yourself to a KACRAO Weekday Getaway! The 2008 Summer Drive-In Workshop will be on Wednesday, 

July 9 at Pratt Community College in Pratt, Kansas.  

 
Your 2008 Professional Development Committee is spending time in the kitchen to dish up Treats of the Trade: 

Serving Up Quality Student Services. This time around you‘ll get The Inside Dish on healthy eating at work, 

take a Tasty Travel to a land called registration workflow, learn Everyday Safety, find fresh ideas for motivating 

student staff Unwrapped before your eyes, and have an all-out emotional wellness Throw down with Ron Mat-

son. We will ensure that your tummies and brains are full for just $25 on this day.    

 

Meanwhile, curb your appetite with a bite from our website: http://www.pittstate.edu/admit/KACRAODrivein.html 

KACRAO Message Board!  

Dear KACRAO Members: 

We hope you have already marked your calendars for the 2008 KACRAO Confer-

ence:  September 24-26, 2008.   

We are excited (and wild!) to host the conference next year and are starting to get things 

in order for you!  More information about the ―Safari‖ will be available (on the KACRAO 

website) in early April.  Online registration will start in July. 

HOTEL INFORMATION 

The conference will be held at the Clarion Inn (formerly the Plaza Hotel).  For informa-

tion about the hotel, go to www.choicehotels.com/hotel/ks138.  If any of you would like 

to make your ―hut‖ reservations now, you may do so by contacting the hotel at 620-275-

7471.  The rate is $72.80 per night.  When making your reservation, please reference 

―KACRAO‖ for this special rate. 

If you have any questions, please let us know.   

Nikki and Nancy 

KACRAO 2008 LAC Co-Chairs 

nancy.unruh@gcccks.edu    nikki.geier@gcccks.edu  

Quick Tips From The Desk of… 
We all know our busy times of the year. It‘s when enrollment starts each semester, when grades are due or when 

you know there will be hundreds of visitors to your campus that month including the fourth graders from across 

town. Here are some quick tips to help admissions and registration folks make it through those tough times and 

some on the job advice for new and experienced employees. 

Janet Caywood- Registrar at Sterling College 
―In your work environment it‘s always important to pay attention to detail. Take time for yourself; even if it‘s 

only a couple minutes to regroup and start again. Remember your own relaxation techniques and don‘t forget 

to use them.‖ 

Janice Ramsey - Financial Aid Specialist/Registrar at Salina Area Technical School  
―Document, document, document - so that if you are not there someone else can pick up where you left off.‖  

Lyndel Landgren - Associate Director of Admissions at Emporia State University, 
―Be a reliable co-worker and always follow through with promises that you make, nobody likes to be left hang-

ing.‖ 

Ben Schears - Director of Admissions at Cowley College 

"Take advantage of the dollar menu...its one of the best concepts since sliced bread." 

http://www.pittstate.edu/admit/KACRAODrivein.html
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